SCOIL DARA

A GUIDE FOR PARENTS/GUARDIANS TO VIEW YOUR CHILD’S RECORDS USING ePORTAL
1. Log on to the school website at www.scoildara.ie
2. Click into “ ePortal” at the top of the screen. 
3. Enter your username and password. (Please note that letters are case sensitive)
4. You will be brought to your child or children’s record(s). You can now view your child’s details.
5. If you click into any of the small arrows “More”, this will expand the record and you will see for example more information regarding your child’s personal details, attendance, exam results and timetable.

6. ATTENDANCE:

For example, if you click into the “More in the “Attendance” tab you can view the attendances and absences for your child to date and whether the absences and/or late attendances were explained with a note from parent/guardian.

7. You can further expand this window by clicking on “Registration” (to the right of the circular graph chart) and view the class by class attendances for each day for your child.

8. Please note that when you go into this window the system will default to the current day, and if it is a day when there is no school, there will not be any attendances showing.  
However, you can view class by class attendances for any previous day(s) or week(s) for the current academic year by clicking on the small turquoise box beside the word “calendar” on the left, and entering a start date, and doing the same on the turquoise box on the right and entering an end date, and then clicking “View Date Range”
9. When you go into this registration window there are instructions for printing this page if you so wish.

10. To go back at any stage just click in any of the blue boxes “Back”.
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